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SCHOOL LIBRARY MATERIALS SELECTION POLICY 
 
1. Responsibility for Selecting Materials 
 

The Marlborough School Committee is legally responsible for the policy of the Marlborough 
School Library Media Centers. The Marlborough School Committee delegates the responsibility 
for the selection of instructional materials to the library personnel of the schools. Selection of 
materials involves many people: school library media personnel, teachers, administrators, 
supervisors, and students. The responsibility for coordinating the selection of the instructional 
materials and making recommendations for purchase rests with the school library media 
personnel. 

 
2. Objectives 

 
The Marlborough School Committee, endorsing the American Library Association's Library 
Bill of Rights (Appendix A) directs that the selection of materials and media for the library 
media centers of the Marlborough School District be guided by the goals of public education as 
defined in the Massachusetts Common Core of Learning and by the needs of the individual 
schools as each implements the Curriculum Frameworks of the 1993 Education Reform Act. 
The goals of the policy are in the following areas: Thinking and Communicating, Gaining and 
Applying Knowledge, and Working and Contributing; 'which are the divisions of the Common 
Core of Learning. 
 

3. Thinking and Communicating 
 
Materials are selected on a grade appropriate level that: 
 
1. become the basis for a critical, in-depth examination of information and ideas of curricular 

relevance 
 
2. satisfy the personal reading interests of students and accommodate a range of individual 

reading abilities 
 
3. provide models for persuasive and creative expression 
 
4. provide examples of printed works which illustrate standard English 
 
5. provide a range of viewpoints on curricular topics 
 
6. support students' interest in, and curriculum need for, materials in other world languages 
 
7. present information from varied sources and in different formats 
 
8. represent both primary and secondary sources of information on events and issues related 

to the curriculum  
 
9. form a rich arts resource to inspire expression of ideas, feelings, and beliefs 
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10. provide a source of reading materials leveled for a range of individual reading abilities 
 
In addition, media are selected which enable students to organize and interpret data, and to 
explore, analyze, interpret, and present information in a variety of expressive forms, (example: 
software for creating spreadsheets. outlines. word processed documents, and multimedia 
productions; scanners and video equipment) 

 
4. Gaining and Applying Knowledge 
 

Materials are selected on a grade appropriate level that: 
 
A. represent a rich variety of literary works including fiction, poetry, drama, and nonfiction 

from different time periods and cultures 
 

B. provide information on the development and structure of English and other languages and 
on diverse cultures and traditions 
 

C. enhance the fundamental principles of mathematics, the sciences, and technology 
 

D. demonstrate the relationship of mathematics to other areas of knowledge 
 

E. demonstrate methods of scientific inquiry and experimentation 
 

F. enable in-depth exploration of historical, political, social, economic, cultural, and 
geographic themes 
 

G. enable the study of key historical documents from Massachusetts, the United States, and 
world history 
 

H. provide important information about physical and cultural geography 
 

I. enable the study of the creative process in various media 
 

J. show the importance of the arts in shaping and reflecting history and culture 
 

K. facilitate the development of skills and participation in the arts 
 

L. reveal basic concepts in human development, physical and mental health, sexuality, 
parenting, physical education and fitness, nutrition, and disease prevention 
 

M. support the development of skills and participation in physical activities for personal 
growth, fitness, and enjoyment 

 
In addition, media are selected that facilitate inquiry, reasoning, and decision making. 
Consideration is given to the power of graphical and multimedia formats to promote the 
synthesis of information into new learning and convey ideas effectively and creatively. 
(examples: Internet resources, multimedia presentation software) 
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5. Working and Contributing 
 

Materials are chosen on a grade-appropriate level that: 
 

A. provide literary and historical models of diligence, perseverance, responsibility, integrity, 
and balance in individual life-style choices 
 

B. satisfy the need for information on career, academic, and occupational options 
 

C. facilitate the resolution of interpersonal conflicts 
 

D. illustrate the value and rewards of group action toward civic goals 
 

E. represent the life experience of diverse people and cultures 
 

F. provide information on the individual's rights and responsibilities in a democratic society 
and the individual's role in the community, state, and nation 
 

G. enable informed decision making about current economic, environmental, political, and 
social issues affecting Massachusetts, the United States, and the world 

 
Further, media are selected that facilitate the individual's effective Management of time, space, 
and resources and aid in record keeping and reflection throughout the learning process. 
Consideration is also given to media that can be used as the student works independently and 
media suited to students working in groups. (example: software for creating calendars, 
timelines, word processed documents, charts, and outlines) 

 
6. Selection Criteria 

 
Staff members involved in the selection of resource materials shall use the following selection 
criteria as a guide: 
 
A. Educational Goals: Is the item consistent with the educational goals of the district? 
 
B. Maturity Level and Reading Level: Is the selection appropriate for the age, maturation, 

ability level, and social development of the students? Is the length appropriate to the 
subject covered and to the reading skills and interests of students? 

 
C. Accuracy, Objectivity, and Freedom from Bias: Is the information accurate, and are 

sensitive or controversial topics treated objectively? Will the material help the students gain 
an awareness and understanding of the contributions made by both sexes, and by religious, 
ethnic, and cultural groups? Note: Some biased or slanted materials may be provided to 
meet specific curricular objectives. 

 
D. Accessibility to the Entire School Community: Are all individuals able to access the needed 

information in some format? 
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E. Recommendations and reviews: Does the item have favorable recommendations based on 
previews, examination, or consideration of materials by library personnel, and/or has it 
been favorably reviewed in professional reviewing journals? 

 
F. Technical Quality: Does the item meet high standards of technical quality and presentation? 

Does it offer unique features such as advanced graphics, or interpretive maps and charts? 
Are the systems requirements of the item consistent with school technology? 

 
G. Collection Balance: Does the item contribute to the balance of materials and viewpoints in 

the context of the total collection? 
 
H. Cost: Is the value of the item commensurate with cost and/or need? 
 
I. Currency: Is the item the most current available on the subject, presuming it meets other 

criteria? 
 
J. Format and Attractiveness: Do such things as print size, margins, index, bibliography, and 

cover make it suitable for its intended use? Are illustrations pertinent, tasteful, and 
appealing? 

 
7. Procedures for Selecting and Maintaining the School Library Media Collection 

 
The school library personnel, in conjunction with teachers and administrators, will be 
responsible for the selection of material. In coordinating this process, the school library 
personnel will: 

 
A. evaluate the existing collection 
 
B. refer to the Massachusetts Curriculum Frameworks 
 
C. consult reputable, professionally-prepared selection aids 
 
D. encourage teachers, staff, and the administrators to submit suggestions they believe will 

enhance learning opportunities for students 
 
E. consider student recommendations 
 
F. replace worn or missing standard resources 
 
G. withdraw obsolete materials from the collection 
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8. Conclusion 

 
In an effort to select the best learning materials for the unique needs of individual media 
programs, many methods are employed. These include use of professional reference works, 
review periodicals, academic training, and several informal techniques, including teacher 
recommendation.  
 
Not every media title is selected using each method of review, recommendation and selection. 
The library media specialist and library media assistants utilize the methods which are most 
appropriate and/or timely. 
 
It is our intent through the selection policy procedures to support the vision of teaching and 
learning articulated in the Common Core of Learning and the Massachusetts Curriculum 
Frameworks. 

 
9. Procedures for the Reconsideration of Materials 

(This does not include networked resources. See MPS Acceptable Use Policy) 
 
Occasionally objections to a selection are made by the public despite the care exercised by all 
professional staff members involved in the selection process. If a complaint is made, the 
procedures are as follows: 
 
A. The school library personnel will explain to anyone who questions a selection, the reason 

the material was selected. 
 
B. If the complainant is still dissatisfied, the school library personnel will give the complainant 

a copy of this selection policy, and a copy of the form entitled Request for Reconsideration 
of School Library Media Materials (Appendix B). The person will be directed to return the 
completed form to the building principal. 

 
C. If the form is completed and returned, the building principal will convene a building level 

committee. The building level committee will consist of the building principal, library 
personnel, a teacher and/ or a department chairman, and a student designee (at the 
principal's discretion). 

 
D. The building level committee will: 
 

1. elect a chairperson 
 

2. have read, listened to, or viewed the material in its entirety prior to discussion 
 

3. evaluate the material in the light of the completed form, Request For Reconsideration 
of School Library Media Materials, and the objectives of the school curriculum 
 

4. interview the complainant 
 

5. reach a decision as to the appropriateness of the material for the building collection 
(each member will have an equal vote) 
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6. direct the chairperson to issue a report of the committee's decision, including upon the 

request of any member, a minority report 
 

7. submit the report to the Superintendent of Schools, including the minority report 
 
E. The building principal will make an appointment with the complainant and discuss the 

committee's report. 
 
F. If the complainant is still dissatisfied, the Superintendent of Schools will review the report, 

and discuss it with the Media Review Committee and the complainant, if such discussion is 
deemed necessary. The Superintendent will inform the committee and the complainant of 
their decision. 

 
G. If the complainant wishes to appeal the Superintendent's decision, the Superintendent will 

submit the Media Review Committee's report, with the Request for Reconsideration of 
School Library Media Materials form and their recommendation for action to the School 
Committee. 

 
H. The School Committee will make the final decision. 

 
 
 
Legal Reference:                    Approved: June 25, 2013 
 
APPENDICES 
A. Library Bill of Rights, American Library Association 
www.ala.org/ala/oif/statementspols/statementsif/librarybillrights.htm 
B. Request for Reconsideration of School Library Media Materials, MPS. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


